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1. O6mue monoxkenus

Hactosmee Tonoxenue 06 00paboTke H 3ammTe [ICPCOHANIBHBIX NaHHBIX PabOTHHKOB,
(manee Honoxenne) Mynummnanproro OOMKETHOTO  OIIKOIBHOTO obpazoBarensHOro
YUpexXnenus netckui cag Ne7 «Ckaskay . Tomapu Caxamusckoit o6macTy (manee MBJIOV)
paspabotano Ha ocHoBaHHMH: cT.24 Koncrutynun Po; Tpynosoit konexe Poccuiickoii
Qenepannu ot 30.12.2001 r. No 197-©3 - rnasa 14 «3ammra NEPCOHANIBHEIX JTAHHBIX
pabotHHKka» DenepambHOro 3akoHa «O6 wuHpOpManum, wunopMaTHAIH u 3ammure
uadopmarmu»y Ne 149-03 or 27.07.2006 r.; PenepanbHoro 3akona No 152-®3 ot 27.07.2006
rona «O NepcoHaNbHBIX TaHHBIX» ¢ H3MeHeHHIMM ot 2 mions 2021 ropa, DenepanbHOro 3aKona
P® «O Buecenun usmenenuii s @enepansublii 3akon «O MEPCOHAIBHBIX AaHHBIX» Ne 261-D3 oT
25.07.2011 r. - ITocranosenue Ilpasutenscra Poccniickoi Genepanuu ot 01.11.2012 . Ne
1119 «O6 yrBeprxnenun TPeOOBAHMH K 3aIlUTe MEePCOHANbHEIX AaHHBIX IIPH HX 00paboTke B
HH(POPMAIIHOHHBIX CHCTeMax IEPCOHATIBHBIX JAHHBIX»

- @enepanbHOro 3akona Ne 266-03 or 14.07.2022 roga «O HEPCOHATBHBIX JIAHHBIX»,
YCTaBoM JI0MKONBHOT0 06paz0BaTeIbHOrO YYpexIeHus1.

Hens  paspaorku [Monoskenns - Onpezieienue mopsgka o6paboTKy, CHCTEMaTHU3aluy,
HCTIOIE30BaHUSI, XPaHEHHS W Iepenayn CBE/ICHMH, COCTABJIAIOLIMX NEPCOHATBHbIE JIaHHBIE;
obecrieyenre 3amuTh npas U cBOGOL pabdothukoB MBJIOY, npu 00paboTke ux mepcoHATbHEIX
AGHHBIX, A TAKIKE YCTAHOBIIEHME OTBETCTBEHHOCTH AOJDKHOCTHBIX JIHL, MMEIOIIMX JOCTYH K
ICPCOHANILHBIM ~ TAHHBIM ~ PaGOTHUKOB MBIIOY 3a neBbmonuenue TpeGOBaHHH HOpM,
PeryMpyiomux o0paboTky u 3ammry [IEPCOHANEHBIX NaHHBIX. [lepcomanbubie naHHBIC
OTHOCATCA K KaTerOpMHM KOH(HISHUHAILHOM uHpopmannu. Bee paGotauku MBJIOV, B
COOTBETCTBHH CO CBOMMH IIOJHOMOYHSMHU Braneromue paborankn MBJIOVY, B cooTReTcTBHE
CO CBOMMHM IOJHOMOYHAMY BJIALCIOLIHE HH(OpMaLmeii, oTHOCAmelCcs K [1EPCOHAILHBIM



AAHHBIM, O COTPYAHHKAX, MOJIyYaloulHe U HCIONB3YIOLIHE €€, HECYT OTBETCTBEHHOCTE B
COOTBETCTBHH C 3aKOHOJATEILCTBOM POCCHIHCKOL @enepauuy 3a HapymeHue pexuMa
3aUMTEL, 00paGOTKH U MOPA/IKA HCTIOTH30BAHMS 9TOH HH(pOPMAaIUK.

Pexum KOH(PUACHIMAIBHOCTH NCPCOHAIBHBIX JAaHHBIX CHHMAeTcs B CIIyYasax Hx
00e3IMUuBaHUA B 10 WcTeuenuu 75 JICTHCIO CPOKA MX XPaHEHHs, WIH TpoaeBaeTcs Ha

OCHOBaHHH 3aKJIHOUEHHs OSKCIEPTHOH KOMHCCHH MBJIOY, eciu wuHOEe He ompeeNneHo
3aKOHOM.

2. OcCHOBHbIC MOHATHS H COCTaB NMEPCOHANBLHBIX JAHHBIX

Hmst neneii nacrosmero ITomoxeHus UCTIOJIB3YIOTCH CIEAYIOIHE OCHOBHBIE
IDHATUS:  TIepCOHANBHBIE  JaHHBIE -  JH06as MHpOpMaIMA,  OTHOCSmascs K
ONpPENCNICHHOMY HJIH ONPEE/IIEMOMY HAa OCHOBAHHH TAKOi uHpopManuu paboTHHKY,
BOCIIMTAHHHKY W €ro POAUTENSIM (3aKOHHBIM TIPE/ICTABUTENSM), B TOM YHCIIE €ro (aMuius,
HM#, OTYECTBO, IOJ, Mecsl, JaTa H MECTo POXKICHNS, anpec, CceMeHHOe, ColMaIbHOE,
MMYINECTBEHHOE IMONI0XKeHHe, 0OpasoBaHue, npodeccus, 10Xobl, Apyras uHbOpMaLus,
HeoOXoMMast paboToaTeNo B CBA3H ¢ TPYNOBBIMH OTHOLICHUSIMH; 06paboTKa NepcoHaTbHbIX

AQHHBIX - cOOp, cHcTemaTH3anus, HAKOIJIEHHE, XpaHEHHE, YTOYHEHHE (obHOBNEHMUE,
M3MEHCHHE), HCIOJB30BAHME, PACHPOCTPAHEHHE (B ToM wuncne mepenauva), obe3nnuuBanue,
OiloKHpoBanue, YHHUTOXKEHHE NEPCOHATBHBIX JIaHHBIX pabOTHHKOB MBJI0V;

KOHQHICHUHATBHOCTD MePCOHATbHBIX JTAHHEIX - 00s13aTeNbHOE ISl COBMIONEHHS HA3HAYECHHOIO
OTBETCTBCHHOTO JIMIA, TOJTYYHBILErO AOCTYIl K MEPCOHATBHBIM JAHHBIM PaGOTHHKOB,
TpeboBaHHe HE TOMYCKATh HX pacrpocTpanenus 0e3 coryacus paGOTHHKA MM HHOTO 3aKOHHOIO
OCHOBaHMS, PaCIpOCTPaHEHUE MEPCOHANBHBIX NAHHBIX - JICHCTBHSA, HATIPABJICHHEIE HA nepeaauy
TICPCOHATILHBIX IAHHBIX PabOTHHKOB OTPENETEHHOMY Kpyry ymi (nepenava NepcoHaIbHBIX
JIAHHBIX) MM Ha O3HAKOMJIEHHE ¢ NMEPCOHANBLHBIMA IAHHBIMH HEOTPaHHYEHHOTO Kpyra JHIl, B
TOM 4HCJIE€ OOHAPO/IOBAaHWE MEPCOHANLHBIX JAHHBIX B CpeACTBaX MaccoBOd HH(popMaIiu,
PAa3MCILICHHE B HHQOPMALMOHHO- TeNeKOMMYHHUKAIMOHHBIX COTSX WIH [peJOCTaBIEHHE
AOCTYTIA K NEPCOHATBHBIM JaHHBIM KaKHM-TTHO0 HHBIM crocooom;
HCIIONIL30BAHUE MEPCOHANIBHBIX JAHHBIX - JICHCTBHUS (omepanun) ¢ nepcoHATLHBIMH JaHHBIMH,
COBEPIIACMBIC JIOJDKHOCTHBIM Jiiom MBJIOV B nensx TIPUHATHS PEIICHHH WM COBepIICHHs
MHBIX JCHCTBHH, TOPOKTAIONMX IOPUIMYECKHE MOCICACTRUS B OTHOLIEHHUH PabOTHHKOB GO
HHBIM 00pPa30M 3aTParuBaIOMUX HX 1paBa 1 cBOOO/IBI HIlH [1paBa U CBOGOIbI JIPYTHX JIMIL;
OJIOKUPOBAHHE NEPCOHANBHBIX NAHHBIX - BPEMEHHOE mpeKpaienue cOopa, CHCTEMaTH3alllH,
HAKOIUICHHS, HCMONb30BAHMS, PACHIPOCTPAHEHHS TEPCOHANBHBIX IaHHBIX pabOTHHKOB B TOM
HCJIE MX TICPENAYH; YHHYTOKEHHE NEPCOHATBHBIX JIAHHBIX - JCHCTBHS, B Pe3yIbTaTe KOTOPBIX
HCBOSMOXKHO BOCCTAHOBUTB COAEPXKAHHME MEPCOHATBHBIX JAHHBIX B MH(OPMALMOHHO} cHCTeMe
TIEPCOHAEHBIX JIAHHBIX PaOOTHUKOB MIIM B Pe3yJbTarTe KOTOPBIX YHUYTOKAIOTCH MaT€PUATHHBIE
HOCHTC]IM  1IEPCOHANBHBIX JIAHHBIX PabOTHHKOB; 06E3IMYHBAHHE NCPCOHAIBHBIX JIAHHBIX -
NCHCTBUSL, B pe3ylbraTe KOTOPBIX HEBO3MOXHO ONPENENHTh MPHHAUIEKHOCTE MEPCOHANBHBIX
AQHHBIX KOHKPETHOMY pabOTHHKY; oBmiemocTynubie NEPCOHANIbHBIC [JaHHBIE - NEPCOHATBHBIC
AdHHBIC, IOCTYIl HEOTPAHHYCHHOrO KPYTa JHI K KOTOPBIM IPEJIOCTABIICH ¢ coracus paboTHHKA
HJIH HAa KOTOPBIC B COOTBETCTBUH ¢ (heIePATbHBIME 3aKOHAMM He pacupocTpansercs TpeboBaHue
COOITIO/IEHUS  KOH(DH ICHITHAILHOCTH; HWHpOpMaums - CBeICHMUS (coobwmenus, nanHBIE)
HE3aBUCHMO  OT  (OPMBI  MX  TIpeACTABICHHS: AOKYMEHTUpOBaHHas uHpOpMamms -
3aHKCHPOBAHHAs Ha MATCpHANLHOM  HOCHTENC TyTeM [OKyMEHTHPOBAHHS HH(pOpMaLHUs C
PCKBH3HTAMH, MO3BOAIOIIMME ONPE/ENIUTE TAKYIO WHOOPMALIHIO HIH €€ MaTepuallbHbIH
HOCHTEII.

Komnexe  noxymentos, CONPOBOKIAIOMMA  npouecc  O0GOPMIEHHS — TPyAOBBIX
OTHOWICHHH pabOTHHKA NPH ero npreme, [IEPEBOJIE U YBOJILHEHUH.

Wudopmanus, npencrasnsemas pabOTHHKOM TIPH  NOCTYIUIEHHH Ha pabory B
MBJIOY, nomkHa uMeTs AOKyMenTabHyto (opmy. [pu 3aKirodeHnn TPYZ10BOT'O 10rOBOpaB



COOTBETCTBHH CO CT. 65 Tpynosoro koxekca Poccuiickoii @enepalMu MO, NOCTYTAOEe
Ha paboTy, npeabasaseT paboTomarenio:

- JOKyMEHT 00 o00pa3oBaHMM, 0 KBaIMDHKALHH WIH HATHIUH CHEeHAIbHBIX
3HAaHMH -TIpH MOCTYNJICHHH Ha paboTy, TPEOYIOLIYIO CTIeIHATBHBIX 3HAHHN WM CIENHATbHOIN
MOATOTOBKH;

- TACTIOPT MJIM HHOM JIOKYMEHT, YIOCTOBEPSIOMHMI INYHOCTD;

- TPYNOBYIO KHHKKY, 3a MCKIHOYEHHEM CIIy4aeB, KOrJa TpPYIOBOM JIOTOBOP
3aKIII0YACTCA  BICPBbIC  WIM  pabOTHHK MOCTYHmaeT Ha pabory Ha ycnoBHsx
COBMECTUTEIIHCTBA;

- MCIHLMHCKYIO KHWXKKY, 3alOJHEHHYI0 B COOTBETCTBHH € 3aKOHO/ATEThCTBOM
Poccuiickoii®enepanumu;

- CTPaxoBOC CBHACTENILCTBO IOCYAAPCTBEHHOrO MEHCHOHHOTO CTPAXOBAHHMS:

- AOKYMEHTBI BOMHCKOTO y4eTa (Ul BOCHHOOOSA3aHHBIX M JIMII, ITOJUIEKAIIMX IIPUBEIBY
HaBOEHHYIO CIYXO0Y);

- CHpaBKy O HamM4uuM (OTCYTCTBHH) CyIMMOCTH M (wiH) ¢akrta YT0JIOBHOTO
TIpeC/IeJOBaHK THOO O NPEeKpaIeHHH YrOIOBHOTO NPEC/IeA0BAHHS 110 peabHIMTHPYIOLIHM
OCHOBaHHSM, BBIIAHHYIO B MOPAJIKE U 110 (hopMe, KOTOPBIE YCTAHABIHBAIOTCH denepaybHBIM
OpratHoM HMCIOJHHUTEIbHOH BIACTH, OCYIIECCTBISIIOIMM (DYHKIMH MO BBIpabOTKE M
PealM3allii TOCYIapCTBEHHOH MOJIUTHKA M HOPMATHBHO-TIPABOBOMY PEryJIMpOBaHHIO B
cepe BHYTPEHHHX JeJT;

- JIOTIONHUTEBHBIC  OKYMEHTBI, €CIM  3TO INpPeLyCMOTPEHO (eepalbHbIMU
3aKoHamu, yKkazamu Ilpesumenta Poccuiickoii ®emepauvi M NOCTAHOBICHUSMIM
ITpaBurenscta Poccuiickoii ®enepary.

IIpu odopmnennn paGoTHuka nenONpoM3BOAMTETEM 3aNONHSIETCS yauHIHpOBaHHas
(opma T-2 «JInunas kaprouka paGoTHHKA», B KOTOPOH OTpakaloTcsi CAEAYIONME aHKETHRIE U
Ouorpadudeckne rannbie paboTHIKA:

- obmme cpenenus (®.U.0. paboTHuka, 1ata POXKIECHHSI, MECTO POXKJICHHS,
IPAXIAHCTBO, oOpasoBanue, MPoeccus, Crax paboTel, COCTOAHHE B Opake, macmoprHble
IaHHbBIC);

- CBEIICHHA 0 BOMHCKOM y4YeTe;

- J]AHHBIE O NIpHEME Ha paboTy.
B nanehelimem B muuHyro KapTouky BHOCSTCS:

- CBEJIEHH O 1IepeBOJax Ha JIPYTyio paboTy;

- CBeJICHHS 00 aTTecTaluy;

- CBEJICHHS O MOBBILICHHH KBATH(PHKALIHH;

= CBEZICHHs O MPO(ECCHOHAIBHOM NepenoiroToBKe;

- CBC/ICHHs O Harpa/iax (MOOLIPEHHSX), TIOYETHBIX 3BAHHSAX;

- CBEJIEHMS 00 OTIyCKax;

- CBEJICHHS O COLIHAIbHBIX rAPAHTHSIX;

- CBCCHHS O MECTE XHUTEbCTBA M KOHTAKTHBIX Tesle)oHaXx.

3. Coop u 00paboTKa NEPCOHATBHBIX TAHHBIX

3.1. llopsamok mony4enns NepcoHaIbHBIX IaHHbIX.

3.1.1. Bee nepconanbHeie qannbie paboTHUKA MBJIOY cnenyet nomayyars y Hero camoro.
Ecmu mepconanbubie AQHHBIC, BO3MOXKHO, MOJIYYHThb TOJIBKO Y TpeThei CTOPOHBI, TO
PabOTHUK JIOJDKEH OBITh yBEIOMIICH 00 3TOM 3apaHee M OT HETO J0JDKHO OBITh IOJyYeHO
ITUCBEMEHHOE corjiacHe. J[o/KHOCTHOE IO paboToaaTels H0/HKHO COOOIIHUTL PAGOTHHKY O
HEJIAX, MpEearnonaraeMbelX HCTOYHHKAX M CHOco0aX MOJIYYEHHS MEePCOHATLHBIX JTaHHEBIX, a
TaKXe O XapakTepe IoaexKaliux HOJIy‘-IeHPIIO HepCOHaJ'IbHLIX AaHHBIX H MNOCIICACTBHAX
OTKas3a paﬁoTHHKa AaThb IMMMCEMEHHOE COorjlacue Ha Uux MNOJIyUYCHHE.



3.1.2. MBJIOY He umeer mpasa nonyyats, 06pabareBaTe MPHOOINATE K THYHOMY ey
paboTHMKAa He ycTaHOBNeHHble ®emepanbHeM 3akoHoM oT 27.07.2006 No 152-03 «O
NepPCOHAIBHBIX NaHHBIX», DelepanbHbIM 3akoHOM 0T 29.12.2012 Ne 273-03 «O6 o6pazoBaunuu
B Poccuiickoit ®eneparun» u TpynoBeIM Kojekcom Poccuiickoii Qenepanui nepcoHaNLHBIE
flaHHbie 00 MX pacoBOM, HAIMOHATBHONH IPUHAUIEKHOCTH, MOJHTHUCCKAX B3IVIANAX,
PEJIMTHO3HBIX MM QUIOCOPCKHX YORKIEHHSX, COCTOSHHH 3/J0POBbS, YACTHOM SKM3HH, YWICHCTBE
B OOLIECTBEHHBIX 0OBEIMHEHHSX, B TOM YHCJIE B IPO(ECCHOHATBHBIX coio3ax. B Clyyasx,
HEMOCPEACTBCHHO CBA3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIIEHHH, B COOTBETCTBHH CO CT. 24
Koncturyunn Poccniickoit ®enepanun  padotoarens BIIpaBe II0JIy4aTb M 00padareiBaTh
JIAHHBIE O YaCTHOM KHU3HH PAOOTHUKA TOJBKO C €r0 MHChbMEHHOTO COTIACHSL.

3.2. Tlopsnok 0OpabOTKH MEPCOHANBHBIX JAHHBIX

3.2.1. O6paboTKa yKa3aHHBIX EPCOHATBHBIX JAHHBIX PAOOTHUKOB BO3MOXKHA TOJILKO
C HXCOoraacus TM60 6e3 X COrjacHs B CIEAYIOMIMX CIydasx:

- IEPCOHANIbHbIC TaHHBIE SBJISIOTCS OOIIEIOCTYIIHBIMY;

- TEPCOHAIbHBIC JIAHHBIE OTHOCATCS K COCTOSHHMIO 3/I0pOBbS paGOTHHKA H HX
00paboTka HEOOXOAMMA Ul 3ALUMThI €0 JKH3HH, 3I0POBb HIH HHBIX KH3HEHHO BAKHBIX
HHTEPECOB JIMOO JKH3HH, 310POBLS WIH MHBIX JKAHEHHO BAXKHBIX MHTEPECOB APYCHX JIHIl U
TNOJTy4eH’e corjiacus pabOTHHKA HEBO3MOKHO;

- 00pa0oTKa MepcoHaNbHBIX NAHHBIX HEOOXOAMMa JUIS YCTAHOBJEHHS WM
OCYIICCTBIICHHUSA ITPaB MX CyObeKTa WM TPETHHX JIHI JHOO B CBA3H C OCYILIECTBICHHEM
NpaBoCY JIMA;

- 00pabOTKa MNEepCOHATbHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBHH ¢
3aKOHOATE/ILCTBOM P® 00 060poHe, 0 Ge30macHOCTH, 0 NPOTHBOAEHCTBHH TEPPOPH3MY, O
TPAHCIIOPTHOH  0€30MaCHOCTH, O NPOTHBOAEHCTBUM KOPPYIHH, 06 OIepaTHBHO-
PO3BICKHOH  NIeATENBHOCTH, 00  WMCIHOJHUTENBHOM  TPOM3BOJACTBE, C  YrOJOBHO-
UCTIOJTHUTEJIbHbIM 3aKOHO/IATENLCTBOM PD;

- 00paboTKa MNEepCOHANBHBIX JAHHBIX OCYIIECTBISAETCH B COOTBETCTBHHM C
3aKOHONATENCTBOM 00  0Osf3aTEeNbHBIX — BHAAX — CTPAXOBAHMS, CO  CTPAXOBELIM
3aKOHOAATECIIBCTBOM,;

- 10 TpeOOBAHMK MOJHOMOYHKIX TIOCYJApPCTBEHHBIX OpPraHOB B  CIIyYasX,
TIPENYCMOTPEHHBIX (heiepaibHBIM 3aKOHOM;

- B Cllydasx eciii 00paboTKa NepCOHANBHBIX JaHHBIX PAOOTHHUKOB OCYILIECTBIISETCS
Ha  ocHoBaHuM IpynoBoro komekca P® wim wuHoro denepamsHOoro 3akoua,
YCTaHABIMBAIOWICTO €€ I€Jlb, YCIOBHA [MOJYYEHHS MEPCOHAIBHBIX JAHHBIX M KpYr
CyObEKTOB, TMEpPCOHANBHbIE JAHHBIE KOTOPHIX  IOIEKAT obpaboTke, a TaKKke
OMpeIeTAIOEro NOJIHOMOYHs paboToarTes;

- 00paboTka IepCOHANBHBIX JIAHHBIX OCYINECTBISETCS B LENIX MCIOJHEHHS TPYIOBOTO
JIOroBOpa;

- 00paboTKa MEepCOHANBHBIX JIAHHBIX OCYINECTBIASETCS Uil CTATHCTHYECKHX WM

HHBIX HAYYHBIX LEJICH TPH YCIOBHHM 00A3aTeNbHOrO 00€3IMYMBAHUSA TEPCOHATBHBIX
JIAHHBIX.

3.2.2. Paboronarens Bipase obpabarsiBaTh [IePCOHAJILHEIE JIaHHBIC
pabOTHMKOBTOIBKO ¢ MX MHCBMEHHOI'O COTJIACHS.

3.2.3. IlucpmenHoe cormacue paGoTHHKA Ha 06PabOTKY CBOMX MEPCOHATBHBIX JAHHbIX
JOJDKHO BKJTIOYATh B ceds:

- (aMHIMI0, MMA, OTYECTBO, aipec cyOHeKTa MepCOHANLHLIX IaHHBIX, HOMeED
OCHOBHOI'OIOKYMEHTA, yI0CTOBEPSIOIIET0 €r0 JIMYHOCTh, CBEJIEHHS O JIaTe BBIAAUH YKa3aHHOIO
JDOKYMEHTa H BBIABILEM €ro OpraHe;

- HAUMEHOBaHHe (bammunmio, wums1, oT4yecTBO) M ampec oreparopa,
TMOJTy 4alOIEero corjacue CyOBEKTa NEPCOHATBHBIX JaHHBIX

- 1eJ1b 00pabOTKH MEPCOHATBHBIX JIAHHBIX;



- MIEPEUEHD NEePCOHANLHBIX NaHHBIX, Ha 00paGOTKY KOTOPBIX JAeTCs COrJIacHe cyOBekTa
MEePCOHAIILHBIX JITAHHbIX;

- TICPEYCHB JICHCTBHIH C MEPCOHANBHBIMU JAHHBIMH, HA COBEpIICHHE KOTOPBIX IaeTcs
cornacue, od1ee onMcaHne UCTOb3YEMbIX OIIepaTopoM crnocoboB obpaboTku
[IEPCOHAJILHBIX JAHHBIX

- CPOK, B TEYCHUE KOTOPOIr'0 ACHCTBYET COTIACHE.

3.2.4. JlenonpousBoauTens [IPOBEPSIET TOCTOBEPHOCTL CBEACHWI, CBEpss IaHHBIE,
[IPEI0CTABJIEHHBIE PAOOTHHKOM, C HMEIOLIMMHCS Y paGOTHHKa JOKYMEHTaAMH.

3.2.5. B cootBeTcTBHH €O cT. 86, 1. 14 TK Pd 8 LEJIIX obecnedeHus 1pas U cBoGo
HeJI0BeKa M TpawaaHuHa 3aseayrounit MBJIOVY u ero npeicrasutenn npu 06paboTke
TICPCOHAJILHBIX TAHHBIX PAOOTHHKA JOJDKHBI COOIIIOAATH CISAYIOIIME OBIIHe TpeboBaHus:

- UpH ONpeAcicHHH o0beMa M cojepxkaHus, oOpabaThIBaeMBbIX NIEPCOHABHBIX
AauHbix MBJIOY nomkna pykoBoaCTBOBATHCS Koncrurynmeii Poccuiickoii
®enepauun, TpymoBeiM KogekcoMm PoccHiickoii Desepallii U UHBIMM HOPMATHBHBIMH 1
PacriopsIIMTE/IbHBIMH - TOKyMeHTaMH ~ Muno6phayku  Poccun, PocoOpazoBanus wu
Pocobpransopa u dpenepansusivu 3akonamu;

- HpH TPUHATHH DCIICHUH, 3aTPardBalolUMX HHTEpPechl paGoTHHKA, 3aBeXYFOLIHH
MBJIOY He wuMmeeT mnpaBa OCHOBBIBATHCS Ha NIEPCOHANBHBIX NaHHBIX paboTHHKa,
TIONyYCHHBIX MCK/IOYMTELHO B PE3yJbTaTe MX ABTOMATH3HPOBAHHOI 00paboTKH mmu
JJIEKTPOHHOIO MOJTYYEHHS;

- 3allATa MEPCOHANBHBIX NaHHBIX PabOTHHKA OT HEMPaBOMEPHOTO WX HCIOJIb30BAHHS
HIM  yTpaThl obecrievmBactcs 3aBenyomum MBJIOY 3a cuer ero CPEICTB B IOpSIKE,
YCTQHOBIIEHHOM (he/IepalIbHBIM 3aKOHOM:

- PaOOTHHKH M UX MPE/ICTABUTENH NOJDKHBI OBITh O3HAKOMJTCHEI [0l PAacHHUCKy ¢
Aokymentamu MBJIOVY, ycranasnusaromumu nopsiok 00paboOTKH NEePCOHAILHBIX JTaHHBIX
pabOTHHKOB, a TaKxKe 06 UX MpaBax U 0BA3AHHOCTAX B HTOH obnacru;

- BO BCEX Cllydasx OTka3 pabOTHHKA OT CBOMX IIpaB Ha COXPaHEHHE | 3alIMTY TakHBI
HEJCHCTBUTEJIEH,

- 00paboTKa NepCOHANBLHBIX JAHHBIX MOKET OCYLIECTBJIATECH HCKIIIOYHTEILHO B
Henax obecrmedyeHust COOMIONEHUS 3aKOHOB M HHBIX HOPMAaTHBHBIX IIPABOBLIX AaKTOB,
PETIIAMEHTHPYIOIMX 00Pa30BaTeNIbHYIO AESITELHOCTh OPraHH3alHH.

4. 3amuTa NEPCOHAJBLHBIX AAHHBIX

4.1. IMox yrpo3oii MM OMacHOCTHIO YTpaTsl MNEPCOHANLHBIX JAHHLIX MMOHHMAETCH
CAMHHYHOC HIIH KOMIUICKCHOC, peaibHOE WIIH IOTEHIHANbHOE, aKTHBHOE HJIH [1ACCHBHOE
HPOABJICHUC 3JIOYMBILLIEHHBIX BO3MOXKHOCTEH BHEWIHMX HJIH BHYTPEHHHX HMCTOYHHKOR
YTPO3bl  CO3/1aBaTh  HEGNAroNpHATHbIE COOBITHA, OKA3BLIBATH AecTabunu3upyioee
BO3/ICHCTBHE Ha 3alHILAEMYI0 HH(BOPMAIIHIO.

4.2. Puck yrpossl mo0GbiM HHQOPMALUMOHHBEIM pecypcaM CO3LAI0T CTUXHIHBIE
GeACTBHS, SKCTPEMANIbHBIE CHTYALIHH, TEPPOPHCTHUECKHUE JACHCTBHA, aBapHH TEXHHYCCKHX
CPEICTB M JIMHWH  CBS3H, JpYyrHE OOBEKTHBHBIE OGCTOATENHCTRA, a  TaKKe
3aMHTCPECOBAHHEIE M HE3AMHTEPECOBAHHBIC B BOSHUKHOBEHHH yIrpO3bl JIHLIA.

4.3. 3amuTa TEPCOHANBHBIX JAHHBIX MPEACTABIICT COGOl npeaynpexacHue
HapymeHus.  IOCTYNHOCTH,  LEJIOCTHOCTH, JIOCTOBEPHOCTH U KOHQHICHIIHAILHOCTH
NEPCOHANIBHBIX  JIAHHBIX M o0ecrneyeHue 6e30nacHOCTH HH(pOpMAIIHKH B  mporecce
YTpPaBJICHICCKOH H IPOU3BOJICTBEHHOI JIEITEIbHOCTH OpraHHU3alHH.

4.4, 3ammTa NMEPCOHATBHBIX NAHHBIX OT HENPaBOMEPHOI0 HX HCIOJL30BAHHA HJIH
YTpaThl fomkHa ObiTh obecrieuena MBJIOV 3a cyer ee CPEACTB B MOPAAKE, YCTAHOBJIEHHOM
(benepaisHBIM 3aK0HOM.

4.5. « BHyTpennss 3amuTay:



- PCTIAMEHTAlMs  JI0CTYNAa MEpPCOHaNa K  KOH(HISHLHATLHEIM CBEJICHHAM,
JOKYMEHTaM ¥ 6a3zaM JaHHBIX BXOJUT B YHCIO0 OCHOBHBIX HaIpaBJIeHUH OpraHu3auoOHHON
3aI0MTEl  MH)OPMALMM W TMpeAHAa3HAYeHA UL PasTpaHUYCHHUS TIOJHOMOYHMH MENKITY
sapenyromum MBJIOY u paboruukamu MBJIOV:

- Uil 00CCIEYCHUS BHYTPEHHEH 3aIMThI IIEPCOHANBHBIX HaHHBIX HEOOXOMMO
codmozath  psAJ)  Mep: OrpaHHuYEHHE H PerilaMeHTalus cocTaBa paGOTHHKOB,
$yHKIHOHANBHBIE 0013aHHOCTH KOTOPBIX TPeOYIOT KOH(DHACHIMAILHEIX 3HAHMIA;

- u3buparenbHOe M 000CHOBAHHOE pacipeiencHHe AOKYMEHTOB ¥ HH(OPMALIHH ME3K Ty
pabOTHUKAMH;

- PalMoOHaIbHOC  pasMemeHHe pabouux MecT paGOTHHKOB, IIpH  KOTOpOM
HCKIII04asI0Ch Okl GECKOHTPOIIBHOE UCMOIB30BAHUE 3AITHITACMOl HH(pOpMaLIHH;

- 3HaHUE PAOOTHUKOM TPEGOBAHHII HOPMATHBHO — METOIMYECKHX OKYMEHTOB I10
3aIMTe HH(OPMALMH W COXPAHEHHH TAMHBI:

- HaMuMe  HEOOXONMMBIX  yCNOBMH B  NOMEWEHHH i pabotel ¢
KOH(HIEHIHATLHEIMUAOKYMEHTAMH H 0a3aMu JAHHBIX

- OpraHH3alMs NOPAJKa YHHYTOXKEHHS HH(OPMALUK;

- CBOCBPCMEHHOC BBISIBICHHE HapylleHHs TPeOOBaHMil Pa3peLIMTEIbHON CHCTEME
nocryna pabotHukamu MBJIOY:

- BOCIMTATEIbHAs M pa3bsACHHUTENbHas paboTa ¢ COTpYAHHKAMH MB/IOY 1o
TIPEAYNPEAJICHUIO  yTPAaThl LCHHBIX CBENCHMH OPU paboTe ¢ KOH(HICHIHATBHBIMK
JOKYMEHTAMH.

- 3AlIMTA NEPCOHANBHBIX JIAHHBIX HAa 3J€KTPOHHBIX HOCHTEINSX.

Bce manku, conepkamme NCPCOHANIBHBIC NaHHbIE paOOTHUKOB XpaHATCA Ha
KOMIBIOTEPEAEIONIPOM3BOMUTENS, 3aLIUIIEHHOM TTAPOJIEM.

4.6. «BHeunss 3ammray;

- UL 3aLIMTBI KOH(HIEHIHATBHON WH(OPMAIMH CO3aar0TCs LeJIeHaTIpaBIeHHbIC
HeOJIaroNpHATHBIE YCIOBUS TPYIHOTIPEONONUMBIE MPENATCTBUS A JIUIA, MHITAIOMEr0Cs
COBCPIIMTE  HECAHKLUMOHMPOBAHHBIN JOCTYNl M OBlaJeHMe HH(OPMAIHUEii. Lenso wu
PE3YJIbTaTOM HECAHKIMOHHPOBAHHOTO JOCTYNa K HH(OPMALHOHHBIM pecypcam MoxkeT
OBITH HEC TOJIBKO OBJaJICHUE 1LI€HHBIMH CBCIACHHAMH W HX HCIIOJIB30BAHHE, HO H HX
BHIOM3MEHCHHE, YHHUYTOKEHHUE, U JIP.;

- TIO4  TOCTOPOHHMM JIMLOM [OHHMaeTcs J000e JIHIO, He HMeloIee
HETIOCPE/ICTBEHHOr0  oTHOmeHUs K MBJIOY, moceruteny, pabOTHUKH  ApyrHX
OpraHU3allHOHHBIX CTPYKTYp. IlocTOpoHHHMe mwna He AOKHEI 3HaTh pacrpenesieHHe
(QyHKuMi, paGoure MNpPOIECCH, TeXHOIOIMIO COCTaBJICHHsA, OQOPMIIEHWS, BEICHHS U
XPaHCHHs TOKYMEHTOB, JIeN M pabovnX MaTepHaIIOB;

AL 00ecnedeHHs BHEITHeH  3aluThl IIEPCOHAIBHBIX JJTAHHBIX HEO0OXOHUMO
COOMOAATh PAJI Mep: MOPSAAOK NpHeMa, yuera KOHTPOJISl IEATEIbHOCTH [OCETUTENEIH:
TIPOITCKHOH ~ PEXMM  OPraHM3allMM; TeXHUYECKHE CpecTBa OXPaHbl, CHUTHAIM3AINH;
TpeOoBaHKA K 3aliuTe HHPOPMALIHH [IPH HHTEPBBIOHPOBAHHH U COOECETOBAHMIX.

Bce muua, ceszannbie ¢ MOIy4YeHUEM, oDbpabdoTKoH M 3ammHTOH NEepCOHaIbHBIX
JIAHHBIX, 00s3aHbI TOANKUCATE 00S3aTEIBCTBO O HEepasIyIallieHHH [IePCOHAIBHBIX JAaHHBIX.

4.7. Tlo BO3MOXHOCTH HepcOHAIbHbBIE JaHHbIE o0e3TmunBaoTC.

Kpome mep sammtsl mepcomanbHbIX jaHHBIX, YCTaHOBJICHHBIX 3aKOHOJATENLCTBOM,
MBIIOY wu = ee npencraBurenu MOTYT  BbIDA0AThIBATE COBMECTHBIE Mephl 3alHThI
NEPCOHAbHBIX JaHHBIX PaOOTHUKOB.

B cootBerctBumM ¢ wacteio 7 cratem 21 152-®3, npukazom PockomHuamsopa or

28.10.2022 Ne 179 npoussoauTs YHHYTOKEHHE IIEPCOHANBHBIX JIAHHBIX TOJILKO IO
CIIeIHAIBHBIM AKTaM,

5. Hepemaua u XpaneHHe NEPCOHATBHBIX JAHHBIX



llpy nepenave mepcoHambHBIX AaHHBIX pabothuka MBJIOY nomkna cobmonars
CleIyrome TpedOBaHHs;

He coobmars nepconasnbHbie 1aunbie pabornuka TPETLEH CTOPOHE O€3 MUChMEHHOT O
COTJIacHs, 3a MCKIIOYEHUEM CJIyyaeB, KOTAa 3TO HEOOXOAMMO B IIEJISX NpenynpexIcHus
YI'PO3LI XH3HH H 3/10POBBIO, & TAKIKE B CIIy4asiX, yCTaAHOBICHHBIX (eepaIbHBIM 3aKOHOM.

He coobmate nepconansHeie manmbie pabOTHHKAa B KOMMEpYECKHX LEIIX 6e3 ero
MHCBMEHHOTO COTJIACHS.

[peaynpents mHLL, NOMYyYHBIIMX MEpPCOHATBHBIE TAHHbIE paboTHHKA, O TOM, YTO 3TH
AGHHBIC MOrYT OBITH HCMOJIB30BAHbI JMIIbL B LENAX, JUIS KOTOPBIX OHHM COOOINEHEI, M
TPeOOBaTh OT 3ITHX JIHII TIOATBEPKICHHA TOrO, 4TO 3TO HPaBUNO cobmoaeHo. Jluna,
TIOTY4MBIINE NEPCOHANILHBIC JIaHHBIC PA0OTHHKA, 00S3aHBI COOMIONATH PEKUM CEKPETHOCTH
(konpunenunansHocTH).  Jlannoe IlojoxkeHue He pacmpocTpaHsercs Ha oOMeH
NEPCOHAILHBIMH - TAHHBIMH  pabDOTHHKA B IOPAJAKE, YCTAHOBJIEHHOM benepambHbIMH
3aKOHAMH.

OcyutecTBiisTh nepenauy nmepcoHaTbHBIX JAHHBIX paboTHuKkoB B npeaenax MBJIOY
B COOTBETCTBHH C HacTOAIIMM IloJiokeHHEM.

Paspemats nocryn K mepcoHanmbHBIM TaHHBIM pPabOTHHUKOB TOJBKO CHELHATEHO
YHOJTHOMOYCHHBIM JIMLIAaM, IIPH 3TOM YKa3aHHbIE JMIA JODKHE MMeTh 1IpaBO TOJyYaTh
TOJIBKO T€ NEPCOHANBHBIC JaHHBbIE, KOTOPBIE HEOOXOIUMBI JUIS BBITOJIHEHHS KOHKPETHO#
(GYHKLHH.

He 3anpammBats uHdopManuio o coctosHuu 370pOBbA paOOTHMKA, 34 MCKIIIOUEHHEM
TEX CBCACHMH, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOMKHOCTH BBINONHEHHS paboOTHHKOM
TPy A0BOH QyHKIIHH.

ITepenaBare nepcoHambHble naHHBIE pabOTHUKA TIpeACTaBHUTENAM pabOTHMKOB B
TOpsAZIKe, YCTAaHOBJIEHHOM TpynoBeiM Konekcom Poccuiickoii Denepalvy, H OrpaHUYHBATH
3Ty HHOOPMALMIO TOJIBKO TEMH IEpPCOHATPHBIMH  JAHHLIMH paboTHHKA, KOTOpBIC
HEOOXOUMBI JUTA BBITIOJTHEHUS YKA3aHHBIMH MIPEICTABUTENSIMH HX (PYHKIIHH.

5.1. XpaHneHue NepcOHATBbHBIX JaHHBIX pPabOTHHKOB:

llepconanbhple  gaHHBIE  PaBOTHHKOB o0pabarhlBaOTCA  H  XpaHsTcs  y
JIENIOTIPOU3BOIHTEIS.

TpynoBble kumKKH paGOTHHKOB XpaHsTes B ceiihe B xabunere 3aBenyiomtero. Kmoyg ot
celida XpaHUTCS Y 3aBe/TyIomero.

BHewnuii 1ocTyn K nepcoHaNbHBIM JaHHBIM pabOTHHKOB HMEIOT KOHTPOJBHO-
PEBH3NOHHBIC OPraHbl MPH HAIMYHK JOKYMEHTOB, HA OCHOBAHHH KOTOPBIX OHH MIPOBOJAAT
MPOBEPKY.

JINCTaHUMOHHO TEpPCOHAILHEIE JAHHBIE MOTYT OBITH NpPeJICTaBICHBI KOHTPOJIbHO-
HaJ30PHBIM  OpraHaM — TOJILKO 0 [IMCBMEHHOMY  3ampocy. CTpaxoBble GOoHIpI,
HETroCy1apCTBCHHBIC NICHCHOHHBIC (OH/bI, JPYTHE OPraHU3al|MHK, a TAKKe POJCTBEHHHKH U
WIEHBI CeMbH pabOTHHKA He MMEIOT A0CTYIa K IIEPCOHAJIBHBIM JJaHHbIM, 34 HCK/IIOYEHHEM
HaJTMY9Hsl THChMEHHOI'0 COTJIaCHs caMoro paboTHHKA.

[Tomemenne, B koTopom Xpansites MepcoHanLHele MaHHbIC PabOTHHKOB 0GOPY/IOBAHBI
3aMKaMH.

5.2. B coorBerctBuM ¢ wacTeio 10 crathu 23 152-@3, npukazom Pockomnamzopa
o114.11.2022 Ne 187 oTBercTBeHHOMY 32 cBOp M XPaHEHHE NEPCOHANIBHBIX JIAHHBIX HAIIPABIIATH
B PockoMHam3op Veenomnenus 06 HHIMAEHTAX (pasrialleHHsX, yTeYKax TNEepPCOHATBHBIX
JaHHBIX) U B JAJbHEHIIEM clleIoBaTh aITOPUTMY JICHCTBHH, TPeTyCMOTPEHHOMY YKa3aHHBIM
npukazom PockomHamzopa ot 14.11.2022 Ne 187.

6. Jloctyn K nepcoHaJbHBIM JaHHBIM

6.1. BuyTpenuuii noctym:
6.1.1. IlpaBo JoCTyNa K MEPCOHATHHBIM JAHHBIM PabOTHUKOB HMEIOT:



- 3aBE 1Y IOILHI;

- IeJIONIPOU3BOUTENb;

- COTPYIHHKH OyXranrepuu;

- 3aBCAYIOLUMH XO3iHCTBOM (MHGbOPMALMA 0 (BaKTHIECKOM MecTe NIPOXKUBAHUS H
KOHTaKTHbIE TeJie()OHBI PAGOTHHKOB);

- METOJIUCT;

- MejcecTpa.

6.1.2. Baemmnnii pocryn (mpyrue OpraHu3allMH H rpaxiaHe) pernamMeHTHpPOBaH I1.5
AanHorol lonoxenus.

6.2. PaboTHHK MMeeT npaBo:

[Momyyate nocTyn Kk cBOMM mEpCOHANBHBIM NAHHBIM M O3HAKOMIJICHHE C HHMH,
BKIOYas 1paBo Ha Oe3BO3ME3NHOE MOMy4YeHHE KOmuil JH00oii 3allUCH, COJepIKaleil
TIEPCOHAIBHBIC JJAHHEIC.

Tpe6osats or MBIOY yTouHeHHS, MCKTIOYEHHS WM UCTIPABJICHHUS HETIONMHBIX,
HCBCPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IMONYYEHHBIX WIH He SIBJISIOIMX
HeoOxoauMbIMU st MBJIOY nepcoHabHBIX JaHHBIX.

Tpebopars m3Bemenus MBJIOY Beex mmm, KOTOPBIM paHee OBUIH COOOIIEHBI
HEBCPHBIC HIIM HENOJHBIC IIEPCOHAILHBIE NaHHBIE, 000 BCEX INPOM3BENCHHBIX B HHX
HCKIIIOYECHHUAX, HCIIPABICHUIX HJIH JIONTOJTHEHHSIX.

6.3. lloxyuars or MBJJOY

— CBEJIeHHs O JIHLAX, KOTOPBIC MMEIOT HOCTYIN K HePCOHATLHBIM TaHHBIM HJIH KOTOPHIM
MOJKET OBITh MIPENOCTaBIICH TAKOM JOCTYII,
nepeyeHb 00pabaTLIBaeMbIX MEPCOHANBHBIX JAHHBIX H HCTOYHUK HX IOJIy4YEHHUS;

CPOKH 00pabOTKH MepCOHANBHBIX JIAHHBIX, B TOM YHCIIE CPOKH HX XpaHEHHS,

— CBCACHHA O TOM, KAKHC FOPHIMHYECKME HOCTENICTBHS /Ul CyOBEKTa MEpCOHATBHBIX
AGHHBIX MOKCT MOBJICYb 32 CO00H 00paboTKa ero nepcoHa bHBIX JAHHBIX.

6.4. OOxamoBath B YIOTHOMOYEHHbIH OpraH IO 3allMTE IpaB CyOBEKTOR

TICPCOHATILHLIX IAHHBIX MJIH B CyneOHOM IOpS/KE HeNmpaBOMEpHBIE MeHCTBHS I
6esneiictBus MBJIOV npu 06paGoTke u 3ammre NEPCOHAJIBHBIX JIAaHHBIX,

7. OTBETCTBEHHOCTD 3a HAPYINEHHE HOPM, PEryJTHPYIOIHX 00paboTKy H 3amuTy
HEPCOHAIBHBIX TAHHBIX

7.1. PaGortHuku MBJIOV, BHHOBHBIE B HapYIICHHH HOPM, PEryJIMPYIOLIHX
noayyenue, oOpabOTKY M 3alqMTy MEPCOHATBHBIX  JAHHBIX paboTHHKa, HecyT
AUCHHIIMHAPHYIO  a/IMMHMCTPATHBHYIO, — IDaXKIaHCKO-TIPABOBYIO  MIIH YTOJIOBHY IO
OTBETCTBCHHOCTb B COOTBETCTBUH € (heepalibHBIMH 3aKOHAMH.

7.2. 3asenyromumii MBJIOY 3a mapyuienue HOpPM, pEryJHPYHIIIHX MOTyYCHHE,
00pabOTKY ¥ 3alMTY NEepPCOHAIBHBIX JaHHBIX paboTHHMKA, HeceT aJMUHHCTPATHBHYIO
OTBETCTBCHHOCTE  cornmacHO c¢r. 527 wu  5.39 Koxmekca 06 a/IMHHHCTPATHBHBIX
paBOHAapyIIEHUAX Poccuiickolt ®enepanuu, a Takxke Bo3Memaer paboTHHKY yIEepO,
[IPUYUHEHHBIH ~ HENPAaBOMEPHBLIM  HCIHOJIBb30BAHHEM uHpopMaimK,  comepskamei
TICPCOHATIbHBIC JIAHHBIC pabOTHHKA.

8. 3akaouHTeIbHBIC MOJIOMKeHHS

8.1. Ilo BOIIpOCaM,  He YPETYIMpOBaHHBIM HacTosmuMm  [TonoxeHuem,
PYKOBOICTBOBATRCS NPOYMMH ASHCTBY FOLIHMH HOPMaTHBHBIMH JOKYMEHTAMH.

8.2. Hactosmee ITonoxenue Berynaer B CHJTy ¢ MOMCHTA IIOJIMCAHHA U ACHCTBYET J10
MPHHATUAHOBOI'O.



8.3. B nacrosuiee Ilonoxenue MOTYT  OBITh BHECEHBI U3MECHEHMA

B
COOTBETCTBUH c JNEHCTBYIOIHM 3aKOHOIATEILCTBOM Poccuiickoii
Deaepanuu.
8.4. Cpoxk naeiictBus nannoro [Tonokenus He OrpaHHyYeH.
8.5. Tekct  Hacrosimero ITonoxeHus [OANIEKUT  JIOBEACHHUIO [0 CBEJICHHS

pabotHukoB MBJIOVY nerckuii can No7 "Ckaska" r. Tomapmu.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukaTt 504074246255880625918708617174458765454418972394
Bnageney BaxeHuesa Muecca KOpoesHa

OeicTevTened C17.05.2023 no 16.05.2024



http://www.tcpdf.org

		2023-11-21T06:03:22+0500




